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CASE MANAGEMENT PLAN

It is this Court’s goal to ensure the prompt and fair disposition of litigation and to
establish the general framework for the management of Domestic Relations cases. The Court
will attempt to take control of incoming cases at the earliest possible time in order to avoid
unnecessary delays; control the pace of litigation; target complex cases; and achieve better

efficiency in dealing with cases promptly, expeditiously and effectively.




RULES OF PRACTICE

COMMON PLEAS COURT OF
CLARK COUNTY, OHIO

DOMESTIC RELATIONS DIVISION
ADULT SECTION

IT IS HEREBY ORDERED that the following rules, being 24 in number, are adopted as
the rules of practice and procedure in this Court in conjunction with and supplemental to the
Rules of Civil Procedure and the Superintendence Rules promulgated by the Ohio Supreme
Court for Courts of Common Pleas.

PREFACE

The following rules have been promulgated by the Court of Common Pleas of Clark
County, Ohio, Domestic Relations Division, Adult Section, pursuant to Article IV, Section 5(B),
Ohio Constitution, for the purpose of promoting the administration of justice by conforming this
Court’s rules to the Ohio Rules of Civil Procedure, the Superintendence Rules for Courts of
Common Pleas and other rules promulgated by the Supreme Court of Ohio and for the purpose
of providing for the efficient and expeditious management of business before this Court, having
due regard to local practices and requirements. These rules, in their observance, are intended to
accomplish this end.

Requests for alternations or amendments to these rules should be submitted, with
explanation in writing, to the Court for consideration.

These rules are adopted and shall become effective on January 1, 2018.

THOMAS J. CAPPER
JUDGE, DOMESTIC RELATIONS DIVISION




ORGANIZATION OF THE DOMESTIC RELATIONS DIVISION
ADULT/JUVENILE SECTION

JUDGE
Judge Thomas J. Capper (937) 521-1753

Contact Karen Berner, Court Administrator, at (937-521-1753) to schedule any of these hearings
with Judge Capper:

Contested Divorces without children
Uncontested Divorces
Post Decree Custody (Adult and Juvenile cases)
Dissolutions
Pro Se Dissolutions without children
Motions to Impose Sentence
Objections

MAGISTRATES
Magistrate Katrine Lancaster (937) 521-1757
Magistrate Patrick Phillips (937) 521-1760
Magistrate Ann Ringler (937) 521-1760 or 521-1757

Contact Vanessa Bruce to schedule any of these hearings with the Magistrates at (937) 521-1760
OR contact Kelly Hill at (937) 521-1757:

Temporary Orders
Post Decree Motions/Contempts (with the exception of custody and visitation)
Contested Divorces with children
Pro Se Dissolutions with children
CSEA hearings

Civil/Stalking Protection Orders

Post Decree Visitation issues

Juvenile Paternity Complaints

COURT REPORTERS
Holly Reedy — (937) 521-1756
Jeanette Grinvalds — (937) 521-1755
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RULES OF COURT
CLARK COUNTY COURT OF COMMON PLEAS
DIVISION OF DOMESTIC RELATIONS
ADULT SECTION

PLEADINGS AND GENERAL PROVISIONS

Rule 1.

All pleadings, motions and other filings shall comply in form and content with Title III of
the Ohio Rules of Civil Procedure.

All pleadings must contain the names, address and dates of birth of both parties, as well
as phone number(s) of any party not represented by counsel.

ORIGINAL PLEADINGS AND MOTIONS
Rule 2. Financial Disclosure Forms
Pro Se Filings (party Not Represented by Counsel)

(A)  The Plaintiff shall file a completed Financial Disclosure Form with the Complaint
for Divorce, Annulment or Legal Separation. This form shall be served upon the Defendant
along with the Complaint.

The Defendant shall file a completed Financial Disclosure Form with the Answer.
This form shall be served upon the Plaintiff along with the Answer.

(B)  Each Petitioner for a Dissolution shall file a completed Financial Disclosure Form
with the Petition for Dissolution.

(C)  The filing of any Motion which concerns spousal support, child support, payment
of expenses or any other financial issue shall be accompanied by a Financial Disclosure Form
when appropriate.

The party responding to the Motion above shall file a Financial Disclosure Form
not later than the hearing, if appropriate.

Parties Represented by Counsel

(D) In all contested cases for divorce, annulment, or alimony only and on any Motion
which concerns spousal support, child support, payment of expenses or any other financial
issues, counsel for each party shall serve upon opposing counsel a Financial Disclosure Form.
Said Form shall be served upon opposing counseling no later than the assigned pre-trial and no
later than seven (7) days prior to the assigned hearing date of any Motion.




(E)  Copies of the Financial Disclosure Form shall be provided to the Judge or
Magistrate at the pre-trial hearing or the hearing on the Motion. Financial Disclosure Forms
shall be amended (if appropriate) and re-submitted to the Judge or Magistrate at the time of a
contested divorce, annulment, or alimony only hearing.

(F)  Financial Disclosure Forms need not be filed in the Clerk’s Office but a notice of
submission may be filed with the Court.

Character and Effect of Financial Disclosure Information

The Financial Disclosure Form shall be signed by the party filing or providing the same
and shall be notarized.

The information contained in the Financial Disclosure Form shall be treated as though it
were obtained in answer to questions propounded by the Court and shall be subject to inquiry.

The requirements set forth above relating to Financial Disclosure Forms may not be
waived by the agreement of the parties.

Rule 3. Affidavit in Complaint with Section 3127.23 of the Ohio Revised Code

All pleadings requesting sole or shared parenting shall be accompanied by an affidavit in
compliance with Section 3127.23 of the Ohio Revised Code.

Rule 4. Child Support Calculation Sheets

(A)  All original filings for divorce, annulment, legal separation or dissolution shall be
accompanied by a completed child support calculation sheet if minor children are involved.

If the income of a party is unknown, the attorney shall obtain that information by filing a
subpoena duces tecum at the time the Complaint is filed and noting on the calculation sheet that
a subpoena has been issued in lieu of the calculation.

All original filings that contain a request for a temporary orders hearing for the setting of
child support shall contain the following language in the notice for hearing:

“Each party to the temporary orders hearing shall bring with them to the hearing
Evidence of wages, salary bonuses and any other source of income they might have.”

Rule 5. Health Care Orders

The Court will not approve an Order that modifies a support or health insurance
obligation except on good cause shown.




Rule 6. Title IV-D Application (cases with children)

The oblige of a child support order shall complete an application for IV-D services
whenever a child support order is sought. The IV-D application shall be submitted
contemporaneously with the Complaint for Divorce, Legal Separation, Petition for Dissolution or
post-decree Motion, if applicable.

Rule 7. Court costs

The Clerk of Courts shall not accept a domestic relations action for filing unless is
accompanied by a filing fee as established by the Court or an Affidavit of Indigency.

If during the course of the proceedings the Court learns that a party who filed an
Affidavit of Indigency has become able to pay the costs, the Court may order the party to pay the
costs within a reasonable period of time.

Rule 8. Civil Protection Orders
(A) PLEADING

An action seeking an ex parte Civil Protection Order may be initiated by filing a Petition
requesting the Order. The pleading must set forth all information required by R.C. 3113.31.
Any other case involving the Petitioner or Respondent pending in this or any other Court shall be
disclosed in the Petition.

(B) PROCEDURE

(D The Petition must first be filed with the Clerk of Courts. If custody of a
minor child is sought, an affidavit of child custody information shall also be filed. If support is
sought, an affidavit of financial disclosure shall also be filed.

(2) A time stamped copy of the Petition shall be presented to the Court for
review at the ex parte hearing. Upon hearing, the Court may grant any relief authorized by R.C.
3113.31. The Court may require Respondent to post a bond to assure compliance with the
Orders issued. The Court shall direct that a copy of its Orders be delivered to the Respondent on
the same day that the Order is entered. All Orders issued at the ex parte hearing shall remain in
effect until a full hearing is held.

3) If a Protection Order is granted at the ex parte hearing, the Court shall
order the case set for a full hearing. The full hearing shall be scheduled within seven (7) Court
days of the ex parte hearing, if the Protection Order issued includes an Order described in R.C.
3113.31(C) (CHECK THIS SECTION) (granting possession of a residence). The full hearing
shall be scheduled within ten (10) days after the ex parte hearing in all other cases. Failure of
service or continuance of the full hearing for any other reason shall not affect the validity of the
ex parte orders granted.




(4)  After the ex parte hearing, and after the Petitioner has obtained a date and
time for a full hearing from the Domestic Relations Assignment secretary, the Petitioner shall
immediately present the Civil Protection Order to the Clerk of Courts for filing and
journalization.

() Petitioner shall cause a copy of the Petition, all other documents filed with
the Petition, the ex parte Orders, and a notice of the full hearing date to be served on any
appropriate law enforcement agency that has jurisdiction to enforce the Orders pursuant to R.C.
3113.31.

(C) CONTEMPT

(D) To initiate a contempt action under this rule, the Petitioner shall comply
with the Civil and Local Rules pertaining to the filing of a Motion in Contempt.

2) Attached to the Motion will be an affidavit from the Petitioner stating the
conduct of the Respondent that is alleged to have violated the Order of the Court.

3) If the Respondent has been charged for a criminal violation of the Court
Order then the Petitioner will also attach a copy of the arrest report to the Motion.

€)) The Petitioner will prepare and submit to the Court for approval an Order
to Appear for the Respondent that will be signed by a Judge, or Magistrate, of the Court and will
accompany the Motion to be served upon the Respondent.

TEMPORARY ORDERS

Rule 9.

(A) EXPARTE ORDERS

Upon the filing of a Motion alleging the existence of an emergency situation supported
by an affidavit and accompanied by a proposed Order, a Judge or Magistrate of the Domestic
Relations Division may, at their discretion, issue any of the Orders under Rule 9, ex parte.

If an ex parte Order is issued, then the Movant, pursuant to Section (C) of Rule 9, shall
obtain an oral hearing assignment and shall serve a Notice of Temporary Orders hearing along

with a Motion upon the other party according to the Civil Rules.

EMERGENCY EX PARTE ORDERS WILL ONLY BE GRANTED AT THE JUDGE’S
OR MAGISTRATE’S DISCRETION BASED UPON REAL EMERGENCIES.

(B) RESTRAINING ORDERS

How to Request: Ex parte temporary restraining orders may be requested by any party
after the commencement of a divorce, annulment, legal separation case or upon reactivation of a




case by a post-decree Motion. Such requests should be made by separate Motion supported by
affidavit.

Procedure: The party requesting the ex parte temporary restraining order will prepare the
order which is to accompany the Motion and affidavit above.

Ex parte temporary restraining orders can only be signed by a Judge or Magistrate of the
Domestic Relations Division and may be granted for the following purposes: (1) prohibiting
family violence; (2) prohibiting removal of minor children from the state of Ohio; and (3)
preventing dissipation of assets subject to the jurisdiction of the Court.

Only the following language will be approved:

(1) Plaintiff and Defendant are hereby restraining from striking, abusing, harassing,
stalking, threatening or injuring the other party.

(2) Plaintiff and Defendant are hereby restrained from removing the minor child(ren)
from the state of Ohio.

(3)  Plaintiff and Defendant are hereby restrained from damaging, moving, selling,
giving away, transferring, withdrawing, disposing of, or encumbering any interest of either party
in real property, personal property, funds, accounts, business interests, investments, or any other
asset.

(4) Plaintiff and Defendant are hereby restrained from incurring any debt or making
any credit card purchase on any account either in the other party’s name or in the parties’ joint
names.

(5) Plaintiff and Defendant are hereby restrained from terminating, modifying,
change the beneficiaries of any life, health, automobile, or any other insurance policy covering a
party or a minor child of the parties.

Dissolving of Orders:

A party against whom an ex parte temporary restraining order was issued may file a
Motion, accompanied by an affidavit and proposed Order, requesting that the Order be dissolved.
The Motion must state that the party making the request has attempted to negotiate an agreement
with the other party as to the terms and conditions for dissolving the Orders and these efforts
have failed. A Judge or Magistrate of the Domestic Relations Division may then grant the
request, or set the matter for a hearing before a Magistrate in accordance with Rule 9 Section

(©).

A Magistrate, at a hearing under Rule 9, Section (D) may, at the Magistrate’s discretion,
issue a temporary restraining order for good cause shown at the hearing.




Rule 10. Temporary Orders for child support, spousal support, allocation of parental
rights and responsibilities, exclusive use of premises, payment of debts and other matters.

(A) How to request:

Temporary Orders may be requested by any party after the commencement of a divorce,
| annulment, or legal separation case, or upon the reactivation of a case by post-decree Motion.
% Such requests must be made by separate Motion support by affidavit.

(B) Motion to vacate premises:

A Motion to Vacate Premises may be granted if the Movant establishes the opposing
party:

(D attempted to cause or recklessly caused bodily injury by acts of physical
violence; or

) placed the Movant, by threat of force, in fear of imminent serious physical
harm; or

3) committed any act with respect to a child that would result in the child
being an abused child as defined in O.R.C. 2151.031; or

4) engaged in conduct which causes or is likely to cause emotional and/or
mental stress to the Movant and/or minor children of the parties; or

&) engaged in conduct which creates or is likely to create an environment that
significantly endangers the Movant’s and/or minor children’s physical health or mental or
emotional development; or

(6) engaged in conduct abusive to the Movant and/or minor children whether by
physical acts or verbally; or

(7N has been voluntarily absent from the marital home for a period in excess
of thirty (30) consecutive days; or

(8) for other good cause demonstrated at the hearing,.

(C) Procedure:

Motions seeking temporary relief under Rule 9 shall be heard by a Magistrate. The
moving party will obtain a date and time for the oral hearing of such Motion from the Domestic
Relations Assignment Secretary and shall serve the Motion and Notice of the assigned hearing
upon the opposing party pursuant to the Civil Rules. Magistrate hearing shall be scheduled in
fifteen (15) minute intervals and every effort will be made by the Court to schedule the hearing
within fourteen (14) days of the request.




(D) Modification of Orders:

Either party may file a Motion, supported by affidavit, to modify a temporary order
issued under this section if there has been a change of circumstances of either party since the
date of the prior Order. The procedure under Section (C) should be followed when requesting a
modification.

(E) A request under this section shall not suspend or delay the commencement of any
temporary orders previously issued by the Court. Any modification ordered as a result of an oral
hearing may be made retroaction to the effective date of the original order or to any other date,
thereafter, as the Court deems just and appropriate.

1) Effective Date of Orders:

A Magistrate’s order pursuant to an oral hearing shall be effective upon the filing and
shall not be immediately subject to stay upon the filing of Objections pursuant to Civil Rule
53(E)(2).

(G)  When both parties agree to continue to reside together, then the Magistrate may, if
found to be appropriate and in the best interest of the minor children, issue a temporary order
designating both parties as residential parents with both parties sharing the rights and
responsibilities regarding the children and payment of expenses in accordance with the
established practice of the household.

FINAL HEARINGS

Rule 11. Dissolutions

Final hearings will be assigned before a Judge or Magistrate of the Domestic Relations
Division — Adult Section or in their absence, a Judge assigned to hear the proceedings.

A final hearing assignment must be obtained from the Domestic Relations
Assignment Secretary at the time of filing.

Failure of parties or counsel to appear at the assigned hearing may cause dismissal of the
case except for continuances granted for good cause shown.

Rule 12. Non-Contested Divorce Cases

If, after service, a timely Answer is not filed by the Defendant, an uncontested
assignment may be obtained from the Domestic Relations Assignment Secretary. Upon the
receipt of such assignment, counsel shall serve notice of the assigned hearing upon the
opposing party pursuant to the Civil Rules.




If, after service, a timely Answer is not filed by the Defendant and counsel for Plaintiff
has not obtained an assignment as an uncontested hearing as set forth above, the Court will
scheduled an uncontested hearing/pre-trial and notify both parties of the date and time of the
hearing. Failure of Plaintiff to appear on the date and time assigned may cause dismissal.

Rule 13. Contested Divorce Cases
Pre-trial Conferences

When an Answer to a Complaint is filed, the attorney or party filing the Answer will
obtain a date and time for a pre-trial conference from the Domestic Relations Assignment
Secretary and shall serve the Motion and Notice of the assigned hearing upon the opposing
party pursuant to the Civil Rules. At the pre-trial conference, the Court will identify special
needs of the parties, issues in controversy, establish a timetable for discovery and set the trial
date. Attorneys hall have knowledge of their calendars at the pre-trial conference. Parties may
be present.

Any request for the appointment of a Guardian Ad Litem must be submitted at or before
the pre-trial conference. Thereafter, requests for the appointment of a Guardian Ad Litem will
only be considered upon leave of Court for good cause shown.

All appointed Guardian Ad Litems shall be paid at the rate of $50.00 per hour for out-of
court-services and $60.00 per hour for in-court services for all services and expenses approved
by the Court.

Final Hearings

Final hearings shall begin promptly on the date assigned. Before the trial begins, each
attorney shall provide the Court with the following:

(1 An original and two sets of photocopies of all exhibits, pre-marked, with the
Plaintiff using numbers and the Defendant using letters.

(2) A list of the name and address of all witnesses.
(3) A current Financial Disclosure Form.
4) All items set forth in the Court’s Pre-Trial Order.

Hearings which cannot be completed in the time allotted shall be continued in progress to
another date.

Any party who does not file an Answer or other pleading may attend the final hearing but
shall address the Court and participate in the hearing only on application to the Court for leave
to proceed.
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Decrees and Judgment Entries

The attorney for the Plaintiff shall prepare and file a Final Judgment Entry or Decree
within thirty days of the decision of the Court. If opposing counsel neglects or refuses to endorse
the Decree, the attorney for Plaintiff shall file a Motion to Compel the filing of the Decree within
the thirty day period. The Motion shall contain the date, time and place of the hearing and shall
be set before the Judge or Magistrate who heard the case.

All final Entries shall identify the Judge or Magistrate assigned to the case and the date
the case was hearing.

Post Decree Motion Practice
Rule 14. Post Decree Motions
(A) Assignment of Hearing

The party filing a Motion shall first obtain a hearing date from the Domestic Relations
Assignment Secretary and shall serve the Motion and Notice of the assigned hearing upon
the opposing party pursuant to the Civil Rules. Magistrate’s hearing shall be scheduled in 15
minute intervals. If more time is required, the Magistrate may schedule additional time for the
hearing. Attorneys filing cross Motions which will require additional time shall request approval
of the same from the Magistrate.

(B)  Content of Motions

All pleadings must contain the names, addresses and dates of birth of both parties, as well
as phone number(s) of any party not represented by counsel.

(C) Motions to Modify

All Motions to Modify prior Orders of the Court shall contain a statement of the Order
sought to be modified, nature of the modification sought and the specific change in
circumstances which justify modification. Motions to modify child support Orders shall be
accompanied by completed child support calculation sheets.

(D) Motions for Lump Sum Judgment
All Motions for lump sum judgment shall contain a statement of the order upon which the

Mot5ion is based and a statement of the total amount due under the Order. If the Motion pertains
to a child support or spousal support Order, CSEA records shall be presented at the hearing.




(E)  Motions for Interest on Arrearages

Regarding child support Orders which were issued or modified on or after July 1, 1992,
the court shall assess interest pursuant to law where the failure to pay is willful. The interest rate
shall be that set by statute for judgments.

Interest shall be simple, not compound. Motions requesting an awardd shall be
accompanied by an interest calculation.

F) Motions for Emancipation

To provide for the emancipation of children at the Child Support Enforcement Agency,
unless otherwise agreed to by the oblige and obligor, or otherwise determined by the CSEA, or
Court the Court adopts the date of June 8 in the year the child graduates and reaches 18 years of
age as the presumed date of emancipation.

The CSEA shall file a Motion with the Court stating an intention to emancipate and
determine arrearages. The CSEA shall cause service of the Motion upon the obligor and oblige
in compliance with the Civil and Local Rules.

If service to a party is undeliverable because the party failed to keep the CSEA advised of
their current address, as required by law, the Court will proceed with the determination of
emancipation and arrearages just as if the party were served and failed to appear, or respond.
The Court reserves jurisdiction to amend the Order after a hearing should the party that was not
served in the original Order file a Motion with the Court within a reasonable time requesting a
modification.

(G) Motions Regarding Health Care Expenses

All Motions regarding payment of a reimbursement of medical expenses shall contain a
chronological list of all bills for which payment is requested, the name and address of each
health care provider, the date and nature of service, and the name of the person who received the
services. The Motion shall state all amounts that have been paid by insurance companies, the
balances remaining and the amount sought to be reimbursed or an explanation as to why that
information is not available.

(H) Motions in Contempt
(1)  All Motions requesting a finding in contempt shall contain a statement of the

Court Order alleged to have been violated, and the facts constituting the violation. Motions for
contempt for arrears in support shall contain a current CSEA statement of support payments.
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2) Upon a finding of contempt, the Court may award a standard attorney fee of
$200.00. If a higher award is sought, the attorney must request fees by Motion and present
independent evidence regarding reasonableness.

@ Waiver of Mistake of Fact Hearings

If, upon receipt of an Administrative Notice of increase or decrease in support, counsel
determines that issues exist which merit a judicial hearing, counsel may waive the administrative
mistake of fact hearing and request a judicial hearing.

The waiver and request shall be filed with the Clerk of Courts and a copy shall be served
upon the Child Support Enforcement Agency and the opposing party. The Domestic Relations
Administrator shall schedule the judicial hearing and shall notify the parties or their counsel of
the date, place and time by ordinary mail.

The Court may dismiss on its own Motion, any Motion which does not comport with
the requirements of Rule 14.

Rule 15. Agreed Entries
(A)  Pre-Decree Shared Parenting Agreements

In all cases in which the parents agree upon shared parenting, counsel shall submit the
Shared Parenting Plan, completed child support calculation sheets, an affidavit in compliance
with O.R.C. 3127.23 and Decree of Shared Parenting to the Court. The Plan must include the
following:

(1) The physical living arrangements for the children, and a statement that
each parent shall be the residential parent when the children are I his or her care;

2) The amount of child support to be paid and a statement as to whether or
not the support order conforms to the schedule of support contained in O.R.C. 3113.215. If the
Order deviates from the schedule, the Plan shall contain findings of fact as to why the scheduled
amount would be unjust, inappropriate and not in the best interest of the children;

3) A provision for medical and dental care, including an Order for
maintenance of health insurance;

4) A provision for decisions regarding school placement;
) A specific schedule of visitation or placement with each parent, including
a statement as to the parent with whom the children shall be physically located during legal

holidays, school holidays and other dates of special importance (O.R.C. 3109.04);

(6) If it is necessary for school or AFDC purposes, a designation of legal
custodian;
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(7N A provision allocating the rights of the parents to claim the children as tax
exemptions;

(8) A provision that each parent file a Notice of Intent to Relocate form with
the Court at least 30 days prior to changing address;

C)) A statement as to the continuing jurisdiction of the Court.
(B)  Post-Decree Agreed Modifications of Parental Rights and Responsibilities

Parties who agree to a modification of their parental rights and responsibilities after the
final Decree shall submit the Shared Parenting Plan, completed child support calculation sheets,
an affidavit in compliance with O.R.C. 3127.23 and Decree of Shared Parenting to the Court.

Parties who agree to a modification of the designation of residential parentage after the
Final Decree shall submit an Order to the Court which sets forth their agreement. The Order
shall provide for support based upon a current child support calculation which shall accompany
the Order.

The Court may refuse to approve agreements which are not in the best interest of the
children.

Rule 16. Objections to Orders or Decisions of Magistrates

Persons filing Objections to Magistrate’s Orders or Decisions shall obtain a hearing date
from the Domestic Relations Administrator. All Objections shall contain a notice of the date,
time and place of the hearing and shall be served upon the opposing counsel or party
pursuant to the Civil Rules. Anyone objecting to a Magistrate’s Order or Decision shall
provide the Court with a transcript of the proceedings.

A request for a transcript of proceedings shall be served directly upon the Court
Reporter.

All Magistrates’ hearings shall be recorded.

Objection conferences (oral hearings) shall be assigned for 15 minutes sessions. Parties
who need additional time shall request the same only by prior approval of the Judge.
Parties need not be present for the Objection conference, but may attend all recorded
courtroom proceedings if they so desire.

Rule 17. Continuances
Attorneys may request a continuance of a pre-trial conference, Objection hearing, Motion

hearing, or final hearing by filing with the Court a written Motion and Entry. The Motion shall
contain the reason for the continuance and a statement as to whether or not opposing counsel
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concurs in the request. The Motion shall be accompanied by an Entry containing a new
assignment date obtained from the Domestic Relations Assignment Secretary. New hearing
dates for Objection hearings to Magistrate’s Orders and Decisions or final contested
hearings assigned before the Judge of the Domestic Relations Division-Adult Section must
be obtained from the Domestic Relations Administrator.

If the continuance is not opposed by opposing counsel, the Agreed Entry shall be signed
by all counsel and the Judge or Magistrate to whom the hearing is assigned.

If opposing counsel does object to the continuance, the moving party shall set the Motion
for Continuance for a hearing before the Judge or Magistrate assigned to thecae. The Motion
shall be presented to the Judge or Magistrate at least one week prior to the hearing date.

The Motion shall not be granted except for good cause shown.

No hearing shall be continued except by signed Entry of the Judge or Magistrate assigned
to the case. If such an Entry has not been signed and either party fails to appear for a
scheduled hearing, the Court may dismiss the action or proceed with the hearing without
the appearance of the absent party.

Rule 18. Withdrawal of Counsel

Attorneys seeking to withdraw from a case shall present a Motion and Entry to the Judge
or Magistrate assigned to the case. The Motion shall state the reasons for withdrawal and d the
Entry must contain a certificate of service upon both opposing counsel and the withdrawing
attorney’s client.

In the absence of extraordinary circumstances, the Court may not warrant an attorney
permission to withdraw within ten days of any scheduled hearing.

Rule 19. Scheduling and Conflicts

Each attorney is responsible for his or her own calendar. Attorneys shall request
adequate Court time for all hearings and shall avoid scheduling overlapping or conflicting
hearings. Each attorney shall be aware of his or her appointment book at all pre-trial conferences
and hearings.

When a docketed matter is settled or dismissed, the attorney shall notify the Domestic
Relations Administrator immediately so that the Court time can be reassigned.

Rule 20. Emergency Assignments

If a substantial emergency exists which requires a prompt Court intervention, counsel
may request an emergency hearing time from the Judge or Magistrates. A Motion for an
emergency hearing shall be accompanied by an affidavit setting out the nature of the emergency
and the relief sought.
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